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1.1.1. ALIGNMENT OF CURRICULUM WITH THE AFFILIATING 

UNIVERSITY 
 

Gian Jyoti Institute of Management and Technology (GJIMT) has been in the forefront in 

providing quality education in the region for the last 25 years. It is affiliated to IK Gujral Punjab 

Technical University (IKGPTU). The courses offered are BBA, B. Com (Hons.), BCA, MBA 

and MCA. The link for the Curriculum as prescribed by the University is 

https://ptu.ac.in/syllabus/.  

Departments adheres to a structured two-stage process. Initially, meetings are convened to 

design the Academic Calendar in alignment with university guidelines. Upon receiving 

approval from both the Director and the Dean of Academics, the load sheet is issued. Faculty 

members subsequently submit their lesson plans to department heads for preliminary review, 

followed by final approval from the Director. Daily curriculum progress is documented by 

faculty in Subject Coverage Reports (SCRs), which are reviewed monthly by the Director to 

ensure alignment between planned activities and their execution, thereby upholding the 

integrity of the curriculum.                                     
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CURRICULUM PLANNING 

 

 

 

A meeting between the Director, Dean, and HODs is held to discuss the formulation of 

the academic calendar in synchronization with the academic calendar of the affiliated 

University. Following which, load sheets and timetables are designed as per the expertise of 

the faculty members. Two academic calendars – One for even semester and one for odd 

semester are formulated in synchronization with the university academic calendar to ensure 

appropriate and smooth-lined execution of curriculum and related academic tasks.  
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The Academic Affairs Committee (comprising the Director, Dean of Academics, and HODs) 

prepares a load sheet based on faculty expertise. A detailed timetable, including curriculum 

courses from IKGPTU and value-added courses (VAC), is approved by the Dean and HODs, 

then shared with faculty and students. Thirty hours per semester are dedicated to VAC. Before 

the semester begins, an orientation session familiarizes students with the semester's structure, 

roles, responsibilities, and course details. 

CURRICULUM DELIVERY 

 
Following successful semester planning, the Institute implements a continuous monitoring 

system to ensure that content delivery is uniformly paced. Every faculty member must submit 

a Course File for their designated course to the HOD comprising a lesson plan, CO-PO 

mapping, PowerPoint presentations, referred text books, assignments, MSTs assessments, 

student performance records etc. The objective of CO-PO Mapping is to ensure individual 

course outcomes align with and contribute to program outcomes and specific requirements.  

Faculty enhance lecture effectiveness and student comprehension using ICT tools. 

Platforms like NPTEL, Coursera, and SWAYAM support lifelong learning. Continuous 

assessment, including assignments, case studies, workshops, and research projects, promotes 

interactivity. Two mid-semester tests are conducted each semester. Students are categorized as 

Advanced Learners or Slow Performers based on assignments and MST I result, with 

appropriate interventions implemented for each group. Additionally, a grievance handling 

process ensures the resolution of student concerns, while a rewards policy recognizes 

outstanding academic achievement. 
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SUPPORTING DOCUMENTS FOR CURRICULAR 

PLANNING AND IMPLEMENTATION 
 

ALIGNMENT OF COLLEGE’S ACADEMIC CALENDAR TO IKGPTU 

ACADEMIC CALENDAR (JAN-MAY 2024) 

 

The institute has strictly followed the guidelines issued by the university. All 

academic activities including the commencement of sessions, the scheduling of mid-

semester tests twice in a semester, preparatory leaves before end-term exams etc. have been 

aligned with the university's academic calendar.  

Additionally, extra-curricular activities, such as club events, are organized to provide 

students with a simulated atmosphere to learn and inculcate their academic knowledge in 

real-life situation encountered during conduction of events. To bridge the gap between 

industry and academia, efforts are made to ensure that industrial trips, workshops, and 

seminars keep students up-to-date with current trends in the corporate world. College 

academic calendar is attached herewith for further delineation.  
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DIRECTOR’S MEETING WITH DEAN OF ACADEMICS AND HODs 
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HOD’s MEETING WITH FACULTY MEMBERS 
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FORMULATION OF TIME TABLE 
 

An intricately crafted timetable is meticulously developed and undergoes approval by 

both the Dean and HODs. Once finalized, this comprehensive schedule is distributed to 

all faculty members and students. The aim is to ensure that everyone involved is well-

informed and can adequately prepare for the academic activities including course file 

preparation ahead. This process promotes organization and clarity, facilitating a smooth 

and efficient academic experience for all. 

ABOUT THE VALUE ADDITION 

Value Added Courses (VAC) are designed to align with emerging trends in higher 

education and to cultivate skills crucial for career advancement in today’s dynamic 

business environment. Each course in the program is selected based on a thorough 

assessment of its content, effectiveness, longevity, and market relevance. These courses 

are reviewed and updated annually to meet the changing needs and demands of 

academia and industry. The objectives of the value-added programmes can be discussed
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INTEGRATION OF CAPACITY BUILDING SESSIONS IN TIME TABLE 

The timetable incorporates capacity-building sessions, including the Professional 

Readiness Program (PRP), Internship Readiness Program (IRP), Employability 

Readiness Program (ERP), and Life Management Skills (LM). These programs are 

strategically integrated to equip students with exceptional skills and knowledge beyond 

the standard curriculum, fostering comprehensive personal and professional 

development. 

BACHELOR OF BUSINESS ADMINISTRATION (BBA) 

 

COMPILED TIME TABLE FOR BBA Semester II (A&B), IV and VI (Session Jan-April) 
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MASTER OF BUSINESS ADMINISTRATION (MBA) 

COMPILED TIME TABLE FOR MBA Semester II and IV (Session Jan-April) 

 

BACHELOR OF COMPUTER APPLICATION (BCA) 

 

COMPILED TIME TABLE FOR BCA Semester VI (A&B), IV (A&B) and II (A&B) (Session 

Jan-April) 
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MASTER OF COMPUTER APPLICATION (MCA) 

 

COMPLIED TIME TABLE FOR MCA Semester IV and II (Session Jan-April) 

 

 

 

 

 

                        

 

 

 

 

 

 

 

 

 

VAC  Value Added Courses

IRP Internship Readiness Program

ERP Employbaility Readiness Program

PRP Professional Readiness Program

LMS Life Management Skills
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CAREER DEVELOPMENT CELL (CDC) 
 

At CDC, we go beyond academic excellence by offering comprehensive mentoring 

programs to support our students in all aspects of their development. Our career development 

services include personalized career counselling, subject-specific guidance, lab-specific 

mentoring, and personal mentoring to address individual needs. We also prioritize the well-

being of our students through dedicated health and wellness mentoring, ensuring a holistic 

approach to their success. 

 

 

 

 

 

 

 

 

 

 

       Model Followed by Career Development Cell (CDC) 
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THE CAREER DEVELOPMENT CENTER POLICY 

The college is committed to improving the institutional environment to better meet the needs 

of a constantly evolving and dynamic learning community. Effective mentorship begins with 

the faculty and relies on a strong, healthy relationship between faculty and students. Various 

methods can be utilized to provide mentorship.                                      

a. Career Counselling: An established Training and Placement Cell (TPC) not only ensures 

a continuous upward trend in placements but also provides students with personalized 

career counselling, keeping them informed about current trends. This guidance helps 

students choose their career paths wisely, offering them multiple options as they complete 

their degrees. 

b. Health and Wellness Mentoring: GJIMT has partnered with Mayaa Wellness (a 

subsidiary of Paul Merchants) to provide comprehensive health and wellness mentoring for 

our students. This collaboration focuses on promoting mental, emotional, and physical 

well-being, ensuring that our students receive the necessary support to thrive both 

academically and personally. Through this MOU, we are committed to fostering a healthy 

and balanced student life. 

c. Subject Specific Mentoring: It provides students with tailored advice and guidance related 

to their chosen field of study. It helps them understand the intricacies of their discipline, 

explore career opportunities, and align their academic pursuits with industry demands. 

Through this mode of counselling, performance of the student can be tracked and scope of 

improvements can be worked upon.  

d. Lab Specific Mentoring: It provides students with expert advice and support tailored to 

their practical and experimental coursework. Advisors help students navigate laboratory 
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techniques, Software, safety protocols, and research methodologies. This focused guidance 

enhances students' hands-on skills and prepares them for advanced lab work and research 

projects in their academic and professional careers. 

e. Personal Mentoring: Psychological and mental well-being mentoring offers students 

emotional and mental health support through personalized counselling. It helps them 

manage stress, build resilience, and develop coping strategies for academic and personal 

challenges. Students are facilitated with free online Psychometric Tests that helps students 

understand their strengths, personality traits, and career aptitudes, guiding them towards 

informed academic and career choices. These assessments provide valuable insights for 

personal growth and skill development.  

Career Development Cell ensures a supportive environment, promoting overall well-being 

and enabling students to thrive both academically and personally. 
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 MENTOR ALLOCATION SHEET 
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STUDENT IDENTIFICATION 

 

The process of student identification involves categorizing students into two groups: 

Advanced Performers and Slow Learners, based on their performance in assignments and 

MST I. Following this categorization, appropriate interventions are implemented. 

  

Process of Student Identification 
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